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INSTRUCTION GUIDE TO OBTAIN: 

PENNSYLVANIA STATE POLICE (PSP) CRIMINAL HISTORY REPORT 
 

• PSP Patch website -  https://epatch.pa.gov/home 
• Click on “New Volunteer Record Check” (see below). 

 

 

 

 

• Complete the “Volunteer Acknowledgement Section.”  Click “Accept.” 
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• Complete all Personal Information (see below) and click “Next:” 
o Volunteer Organization Name should be “Cumberland Valley Youth Basketball Association” 
o Organization telephone number should be “717-576-3739” 

 
 

 

 

• Review Personal Information and click “Proceed.” 
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• Enter your personal information (see below) and click “Submit This Request.” 

 

• Review the information you entered and click “Submit.” 

 
• The next screen is the results of your background check.  Click on the “Control Number” hyperlink to  

 

 
• If the status is pending, you will need to check back periodically.  You will also receive an e-mail when 

the check has been completed (usually within the same day of the request) 
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CHECKING STATUS OF A PREVIOUSLY SUBMITTED REQUEST 
 

• To check the status of any previously submitted request – go to the PSP Patch website -  
https://epatch.pa.gov/home 

• You will need the control number and the date you submitted your request.   
• Select “Check the status of a records check” (see below) 
• Enter the required information to check records check status 
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When the PSP check has been completed 

• Select the blue control number to display the Record Check Details.   
• Click on “Certification Form” and Save the document.   

o Click on “Save” and choose a location to save the document as a PDF.  The file name should 
have your name and the date in the name (eg.: John Smith PSP Patch Certification Form 07-29-
2015.pdf) and click “Save.” 

 

Example PSP Certification Document that must be submitted: (see below) 

 

 
 
 

• Upload or email the completed Certification Form to org.volunteer.clearances@gmail.com.  
RETAIN A COPY FOR YOUR RECORDS! 

 


